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9.1 Appointments

To ensure that posts at Carleton University are filled by the most highly qualified candidates and to
ensure accessibility to Canadians, all faculty, Instructor and professional librarian openings must be
advertised prior to the consideration of candidates.

(a)

Faculty and Instructor Employees

(i

(i)

(iii)

(iv)

(v)

(vi)

All faculty and Instructor posts shall be advertised both internally and in various appropriate
publications and/or web sites that shall include University Affairs and the CAUT Bulletin and/or
their web sites whenever publication schedules permit, and the advertising copy shall be sent to
the Association within ten (10) working days of its placement.

Copy of the advertisement shall be submitted to the publications within ten (10) working days of
the receipt of that copy by the President's Office from the appropriate department and dean.

A period of at least thirty (30) working days shall elapse between the appearance of the final
advertisement and the subunit's recommendation to the dean that a formal offer be sent to the
selected candidate.

In cases of extreme urgency, or where a department, through the procedures for recommending
appointments normally followed by the department, determines that a spouse of a successful
candidate for a preliminary or tenured academic staff position has qualifications and experience
that would benefit the programs of the department, an appointments may be made without
following the requirements of 9.1(a) (i-iii) at the discretion of the President but in all such cases
complete details of the appointments must be reported in writing to the Association and the Clerk
of Senate within ten (10) working days.

All appointments to faculty and Instructor positions shall be made on the recommendation of
departments and the appropriate dean(s).

If a position is not attached to a specific department a committee of at least three (3) members of
the bargaining unit shall be established by the appropriate dean to serve in lieu of a departmental
committee.



